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August 15, 2019 
 Welcome 2019-2020 Eagle family!  We are thankful to be able to partner with you as we 
celebrate 43 years of Christ-centered education to Cabarrus and the surrounding counties. 

 
This year’s theme is Rooted! 

 
Paul paints the perfect picture of being Rooted in these two verses from his “twin epistles.” 
“…stand firm and be deeply Rooted in His love.”  Ephesians 3:17 
“…plant your ROOTS in Christ and let Him be the foundation for your life.”  Col. 2:7 

  
We see grace and truth embraced in both of these verses.  Mark Batterson unpacks grace and truth 
as:   
 “Grace means I’m going to love you no matter what and truth means I am going to be 
honest with you no matter what.” 
 This handbook has instructions, guidelines, and guardrails to govern our Academy lives 
successfully.  Thanks for reading, embracing, and supporting us. 
 May this be the greatest year ever as we continue, “Educating with Excellence, Loving Jesus 
and Changing the World!” 
 
Be blessed! 

	

Mr. C. 
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I. Philosophy and Objectives 

The policies and decisions of cfa Academy are subject to the Statement of Faith included in the 
handbook. Enrollment in cfa Academy is a privilege that may be revoked at any time at the sole 
discretion of the school’s administration. 
 
Mission Statement: It is the mission of cfa Academy to guide our students in achieving educational 
excellence in a Christian environment while declaring God's power to the next generation one 
student at a time. 
 
Philosophical Underpinnings, Educational Philosophy and Objectives: This is best seen in cfa 
Academy’s understanding of education within the context of the following: 

 
Biblical Philosophy: 

1. The education [teaching them about God and His word] of children and youth is the 
primary responsibility of parents and is a “24/7” process that continues from birth 
until maturity. The Bible says: 

 
“Impress [my commands] on your children. Talk about them when you sit at home and when you 
walk along the road, when you lie down and when you get up. Tie them as symbols on your hands 
and bind them on your foreheads. Write them on the doorframes of your houses and your gates.” 
(Deut. 6:7-9) 

 
“And fathers, do not provoke your children to anger, but bring them up in the discipline and 
instruction of the Lord.” (Ephesians 6:4) 

 
Other verses: Deut. 11:18-21; Psalm 78:1-7, 127:3; Proverbs 22:6; Malachi 2:13-16 

 
2. The education of children and youth must have as its primary goals the salvation and 

discipleship of the next generation. It must be based on God’s Word as absolute 
truth, and it must hold Christ as preeminent in all of life. The Bible says: 

 
“Go and make disciples of all nations, baptizing them in the name of the Father, and of the Son, 
and of the Holy Spirit. And teach them to observe all that I have commanded you, and lo, I will be 
with you always, even to the end of the age.” (Matthew 28:18-20) 
 
“Heaven and earth will pass away, but My words shall not pass away.” (Matt. 24:35) 

 
“How can a young man keep his way pure? By keeping it according to Thy word.(Psalm119:9)  
 

  “[Christ] in whom are hidden all the treasures of wisdom and knowledge. As you therefore have  
  received Christ Jesus the Lord, so walk in Him, having been firmly rooted and now being built up  
  in Him and established in your faith, just as you were instructed, and overflowing with gratitude.  
  See to it that no one takes you captive through philosophy and empty deception, according to the  

       elementary principles of the world, rather than according to Christ. For in Him all the fullness of 
deity dwells in bodily form, and in Him you have been made complete, and He is the head over all 
rule and authority.” (Colossians 2:3, 6-10) 
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3. The education of children and youth, if and when delegated to others by parents, 
must be done with utmost care to ensure that all teachers and staff follow these 
principles. This educational process must not hinder the spiritual and moral 
development of the next generation. The result should be the formation of a belief 
system or worldview that will be patterned after the belief systems or worldviews of 
the student’s teachers. Employees and volunteers of cfa Academy are operating in a 
ministerial capacity and are performing ministerial functions. The Bible says: 

 
“…but whoever causes one of these little ones who believe in Me to stumble, it is better for him that 
a heavy millstone be hung around his neck, and that he be drowned in the depth of the sea.” 
(Matthew 18:6) 

  
“Permit the children to come to Me; do not hinder them; for the kingdom of God belongs to such as 
these.” (Mark 10:14) 

 
“…you shall select out of all the people able men who fear God, men of truth, those who hate 
dishonest gain; and you shall place these over them, as leaders…” (Exodus 18:21) 

 
“A pupil is not above his teacher; but everyone, after he has been fully trained, will be like his 
teacher.” (Luke 6:40) 
 
 

Educational Objectives:  
Education in the Bible was never centered on how to make a living. It was always centered 
on how to live right! The school endeavors to live out the philosophy by developing its 
students mentally…in wisdom and excellence; physically…in stature; spiritually…in favor 
with God; and socially…in favor with men, as spoken of in Luke 2:52. We derive certain 
educational objectives from this philosophy. 
 
For the Mental and Academic Growth of students, the school endeavors to:  

1. Promote academic excellence; 
2. Help the student gain a thorough comprehension and command of the fundamental 

processes used in communication with others; 
3. Teach and encourage good study habits; 
4. Develop creative and critical thinking and the proper use of biblical criteria for 

evaluation; 
5. Foster curiosity; 
6. Develop an understanding of our Christian heritage; 
7. Promote good citizenship through developing an understanding and appreciation of 

our American heritage of freedom and human dignity; 
8. Impart knowledge of the world and current affairs in all fields and relate them to 

God's plan for men and women; 
9. Teach the student how to do research and properly use the scientific method; 
10. Prepare students with a knowledge of origins based on creation; 
11. Develop an awareness of the nature of God through all fine arts;  
12. Teach the various academic disciplines and their importance in our society. 

	



	 8	

For the Spiritual and Moral Growth of the students, the school teaches the essential 
doctrines of the historic Christian faith. The school aims to: 

1. Lead each student into a personal, saving relationship with Christ as Lord and Savior;  
2. Develop a desire in each child to know and do the will of God; 
3. Aid families in making their homes God-centered, continuing the instruction already 

begun in the home; 
4. Encourage the spiritual growth of each child; 
5. Encourage the involvement of the student in the activities of a local church; 
6. Teach the student consistent daily Christian living and service by developing in 

him/her a Christian worldview; 
7. Equip and encourage him/her to witness for Christ, through the power of the 

indwelling Spirit of God; 
8. Encourage the use of the Bible as a personal source of wisdom and encouragement; 
9. Develop a Biblical sense of right and wrong and teach the student how to overcome 

sin; 
10. Foster self-discipline in the student; 
11. Instill in each student a respect for and submission to authority; 
12. Integrate all subjects with the Bible;  
13. Teach the basic fundamental doctrines of the Bible. 

	
	

For the Personal and Social Development of the students, the school aims to: 
1. Develop a balanced personality by helping each student understand and accept 

himself as God made him and to fully develop his capabilities in Christ; 
2. Foster wholesome personal relationships through the development of social skills 

based on the Christian concept of love and to develop biblical criteria for future 
spouse selection; 

3. Develop the proper attitudes, understanding, and skills needed to establish God-
honoring homes; 

4. Impart the biblical attitude toward material things and promote the wise use of them 
for God's glory; 

5. Teach biblical qualities of character; 
6. Teach the student to respect and value other students; 
7. Show a realistic biblical view of life and work, providing skills for future endeavors in 

college and an occupation; 
8. Teach the student the need to be a valuable member of society; 
9. Promote fitness, maintenance, and skillful use of the body as the temple of God;  
10. Encourage wholesome and Christian use of leisure time. 

	
Educational Summary Statement: cfa Academy has three simple yet transformational desires for 
each student: 

1. Authentic Faith: cfa Academy seeks to cultivate hearts impassioned to know and 
Worship God; 

2. Educational Excellence: cfa Academy seeks to develop minds that are disciplined 
to think biblically across all academic disciplines;  
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 3.  Personal Responsibility: cfa Academy seeks to equip hands that are prepared to serve  
      the community and the world through love, joy, peace, patience, kindness, faithfulness,    
      goodness, meekness, and self-control. 
	
Core Values: cfa Academy values reaching students, assisting parents, shaping society one mind at a 
time through the development of: 

1. Discipleship: To teach that the Bible is the inspired and only infallible, authoritative 
Word of God, thus developing attitudes of love and respect for It (2 Timothy 3:15-
17; 2 Peter 1:20-21) 

2. Evangelism: To give each student opportunity to accept Jesus Christ as Savior and 
Lord (Romans 10:9-10; 1 Timothy 2:3; 2 Peter 3:9) 

3. Christian Character: To teach Biblical qualities of character (1 Samuel 16:7; Galatians 
5:22-25) 

4. Respect for Leadership: To teach the student respect for and submission to authority 
(Romans 13:1-7; Ephesians 6:1-3; Hebrews 13:17) 

5. Self-Discipline: To encourage the student to develop self-discipline and responsibility 
from God’s perspective (2 Peter 1:3-11) 

6. Parent/School Partnership: To partner with parents in reinforcing the above values 
(Proverbs 22:6; Philippians 1:3-6; Colossians 3:17) 

7. Value Relationships and Diversity: To teach the student to respect and value every 
person (Galatians 3:28-29; Philippians 2:1-5) 

8. Responsibility: To teach the student responsibility to be a valuable member of the 
community (Galatians 5:13-14; Romans 12:9-21)  

9. Christian Citizenship: To teach good citizenship and patriotism through an 
understanding and appreciation of our Christian and American heritages (home, 
church, nation) (Joshua 1:6-9; 24:13-18) 

10. Biblical Truth: To teach the basic fundamental truths of the Bible (2 Timothy 3:14-
17) 

11. Christian Development: To help each student develop his/her identity in Christ and 
to develop his/her highest potential (Ephesians 3:14-21; Hebrews 3:20-21; 2 Peter 
3:18) 

12. Academic Excellence: To teach the various academic disciplines and their 
importance in our society (Psalm 25:4-5) 

II. The Administration 

A. History of the school 

cfa Academy is a ministry of cfa Church in Concord, North Carolina. It is located at the 
intersection of Warren C. Coleman Blvd. and Highway 29. The High School is located at 638 
Lyric Ave.  

 
 The school was started in 1976 with approximately 60 students and has grown to a present 
 enrollment of over 600 students in grades kindergarten through twelve. cfa Academy is 
 accredited by the Southern Association of Colleges and Schools (SACS), National 
 Association of Private Schools (NAPS) and the Association of Christian Teachers and 
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Schools (ACTS). For over 40 years, cfa Academy has been committed to answering the call 
of God in partnering with parents to raise godly children. This is best seen in our identity of 
mission, beliefs, values, and underpinnings. 
 

B. Relationship of the School to the Church 

cfa Academy is a ministry of cfa Church. As an extension of an Assembly of God church, 
cfa Academy is subject to the leadership, guidance, and support of cfa Church, including but 
not limited to the Lead Pastor, Dr. Doug Witherup, and the executive pastoral team on staff.   

C. The Advisory Council  

Dr. Doug Witherup 
Frank Cantadore 

Doug Rieder 
Wayne Strickland 

Dale Jenkins 
Mike Field 

Roxanne Vaneekhoven 
Rice’ Speed 

Bill Middlebrooks 

D. The Headmaster  

The Headmaster of cfa Academy is Mr. Frank Cantadore. The role of the Headmaster is to 
function as the chief executive leader of cfa Academy. As such, he participates in an integral 
way in all critical decisions that affect cfa Academy. The Headmaster works closely with the 
Elementary, Middle, and High School Principals, as well the Daycare Director. This team 
functions as the primary leadership team of cfa Academy. All decisions made by the 
Headmaster are final (except where directed otherwise by the school board). 

E. The Principals 

The Elementary School Principal is Mrs. Jessica Hernandez. The Middle School Principal is 
Mr. Mike Dunn. The High School Principal is Mr. Jeff LaCroix.  The Principal’s role is to 
guide daily operations in the respective school, making contributions to schedule 
adjustments, events, immediate supervision, disciplinary proceedings, and other 
administrative tasks. The Principal functions as the key communicator between students, 
staff, and parents involved with the respective school. 
 

F. Teachers  

1. Design class homepages on Sycamore. 
2. Take regular attendance. 
3. Post homework grades and assessment grades no later than Monday 8:00am, unless 

assessments are not taken by all students and/or major papers are involved.) 
4. Communicate with parents in a professional and timely manner regarding grades, 

student behavior, and major events. 
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5. Post assignments that will be due for the upcoming week no later than Monday 8:00 
am of that week. 

 
Tutoring 

 Teachers are always willing to help students during school hours when it is warranted. If a 
 few minutes are needed after school, again, teachers are willing to assist or give a helping 
 hand. However, when a great deal of time is needed to catch a student up in his/her work 
 for whatever reason, then parents should hire a tutor. 

 
 

III. Admissions Policies  

A. Admissions Criteria  

Students are admitted to cfa Academy without regard to race, color, national or ethnic origin. 
Students admitted should have a desire for a Christ-centered education. 
 

1. The age requirements for admission to cfa Academy are identical to those established 
by the state of North Carolina. 

2. cfa Academy reserves the right to refuse admission to or discontinue enrollment of 
any students who themselves or whose parents are not in support of and submission 
to the cfa Academy Education Philosophy and Statement of Faith. 

3.  As a private institution, cfa Academy reserves the right to set and maintain its own 
standards for conduct, dress, and scholarship and to refuse admission to or 
discontinue enrollment of any students who are not in compliance with these 
standards. 

B. Admissions Process/Procedures  

New student applications will be processed after all previously enrolled students have been 
allowed adequate time to enroll and secure a place for the next school year. To enroll a child 
at cfa Academy, please follow this procedure: (Please note that all required documents can 
be downloaded and printed during the online application process.) 
 

1. Go to  www.cfaacademy.org. 
2. Click on Admissions. 
3. Click on APPLY NOW. 
4. Follow the online instructions. 
5. Submit the application fee of $100.00 along with a copy of student’s transcripts and 

last report card, standardized test scores, cfa Academy Admissions Documents with 
signatures, birth certificate and immunization records. (Admission documents 
include: Application, Image and Technology, Approved Nurse Initiated Protocols, 
Student Emergency Card, Annual Field Trip Release/Emergency Medical, and 
Confidential Recommendation, and Parental Agreement) 

6. Complete Financial Aid Application (if necessary) available at www.cfaacademy.org. 
Look for the FACTS   link. Please email the finance office when an application has 
been filed: sfields@cfaAcademy.org. 
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7. Once the Guidance Department has determined eligibility status for enrollment, an 
appointment will be made by the school office for an interview with the appropriate 
principal (Middle and High School students). 

8. Schedule a grade-level assessment if necessary (new enrollments only). 
9. Acceptance is determined at the conclusion of the interview and assessment process. 

The Principal reserves the right to refer to Administration prior to making an 
acceptance decision, and the family will be notified via email or mail regarding the 
acceptance decision. 

10. Parents will receive an official acceptance or denial letter via mail or email regarding 
the admissions status of their student. 

11. Payment of the $500.00 non-refundable registration fee is required to hold a place in 
your child’s assigned class. A tuition payment schedule will be provided at the time 
of enrollment. 

12. Read the Parent/Student Handbook. Parents of the student will sign the Parental 
Agreement. Students and parents must agree with the school’s philosophy and agree 
to abide by the established procedures of the School. All students and their parents 
must agree to cooperate with the overall purpose and program. 

13. A copy of custody documentation is needed if child is not living with both biological 
parents. 

	
Transfer of Student Records 
Upon the request of a respective school to which a current student is transferring, the 
student’s record will be transferred. Permission of the parent, guardian, or other person is 
not required for such transfer. 
 
Informational Changes 
It is imperative that parents/guardians inform the school office of any pertinent changes in 
information. 
 
Domestic Actions 
During registration, it is the parent’s responsibility to inform cfa Academy personnel of any 
custody arrangements and provide a copy of the court custody records. Student records are 
private and will not be shown to anyone other than the custodial parent. cfa Academy 
understands that from time to time a personal crisis may occur in the home. These types of 
events affect children. Although we do not wish to invade anyone’s privacy, a note or phone 
call makes us aware of the situation and allows us to properly respond to the needs of your 
child during this time. 

	
Learning Challenges 
It should be noted that while cfa Academy accepts some students with learning challenges, 
the school does not have a special education teacher to work exclusively with such students. 
While our teachers do all they can to help such students, there may be some students who 
would be better served in specialized schools or classes within another school. The school 
does require that parents inform us if their child has been tested or diagnosed as having a 
specific learning disability or challenge. If a teacher suspects that a child has a learning 
challenge, the parent will be informed. Testing can be done, at the parent’s expense, through 
private agencies or the public school’s exceptional children’s program. If a parent wants such 
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testing done, the Administration can make a referral. It is understood by all parties that cfa 
Academy reserves the right not to permit a student to return (reenroll) if it is believed that 
unaddressed learning concerns exist, or there is an unwillingness to address learning 
concerns. 
 
cfa Academy is able to assess and assign individualized learning plans (ILPs) for students 
interested in making use of our resource teacher and center. Assessment and implementation 
bears an associated cost denoted in the Fees section. 
 

C. Immunizations  

North Carolina laws require that all children entering school submit health forms showing 
that all requirements have been met. Health examinations, health history, and Certification 
of Immunization are all prerequisites. The law requires all children entering preschool 
through the various grades have proof of the necessary immunization at the various age 
levels. 

D. Nondiscrimination Statement  

Students of any race, color, sex, or national and ethnic origin are admitted to all the rights, 
privileges, programs, and activities generally accorded or made available to students at cfa 
Academy. While cfa Academy does not discriminate on the basis of race, sex, color, or 
national and ethnic origin in the administration of its educational policies, scholarship and 
loan programs, and athletic and other school-administered programs, as a religious 
institution, it reserves the right to deny admission or to terminate the enrollment of persons 
whose lifestyle, words, actions, or otherwise do not align with the school’s statement of faith, 
code of conduct, or other policies of this organization. 

E. Admissions Committee  

The admissions committee is comprised one or more of the following: Headmaster, 
Principal, Dean of Students, and school counselors. 
 

F. Re-enrollment  

Re-enrollment will be held during the month of January for the following year.  
 

1. Re-enrollment process begins by completing the Online Form through Sycamore. 
2. Forms must be completed and received in the respective office. 
3. Re-enrollment fee is due at time of re-enrollment. 
4. High School and Middle School students may register for courses once re-enrollment 

payment has been received. 
5. The cfa Academy High School Administrative team will consider eligibility for re-

enrollment during the 4th quarter. These considerations are made with the best 
interest of the school, students, and families in mind to cultivate the opportunity for 
success for all parties.  
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Students ineligible to return – At the end of each school year, Principals recommend 
students who should not be allowed to return. Students and parents should understand that 
enrollment is a privilege and not a right. Repeated misbehavior, antagonizing of teachers or 
administrators, detentions, dress code violations, disrespect for authority, negative attitude, 
and absences will be considered and may affect a student’s eligibility to remain at cfa 
Academy. 

IV. Withdrawal Policies  

A. Required Notice  

Parents are permitted to withdraw students for any reason. cfa Academy has the right, for 
any legal reason, to require a student to withdraw at any time.  
 
Withdrawal from school must be done through the office. Transcripts of grades, report 
cards, and/or cumulative records will be sent to other schools or colleges only if all bills are 
paid. Students withdrawing may not take their textbooks or workbooks with them. Books 
not returned before the student’s last day of school will be charged to the parent’s account. 
All library books must be returned. 
 

B. Tuition Refund/Applicable Fees 

	All tuition is due in full to cfa Academy as of July 5, 2020.  However, should a student 
withdraw or be expelled prior to March 5, 2020 an adjustment will be made against the total 
tuition depending upon the amount paid to date, as shown below: 
 
 
 

	
	
	
	
	

 
	
	
	
	
	

	
A student’s separation date will be considered the 4th of the month following his or 
her last date at school. For example, if a student withdraws on November 18, his 
separation date will be considered to be December 4 for purposes of tuition refund 
or payments owed. 
No adjustment is available for a student separating after March 5.  Please note that no 

Prior to: Tuition 
Due:  Prior to: Tuition 

Due: 

JULY 5 10%  DECEMBER 
5 60% 

AUGUST 5 20%  JANUARY 5 70% 
SEPTEMBER 

5 30%  FEBRUARY 
5 80% 

OCTOBER 5 40%  MARCH 5 100% 
NOVEMBER 

5 50%    
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refund is available for fees including but not exclusive to: registration, activity, trips, and 
athletic fees. 

V. Financial Policies  

A. Tuition  

The school Administration has always been dedicated to keeping all school-related costs as 
low as possible. Payments are due the first of each month.  

 
Direct Payment 
cfa Academy has the capability of offering parents a direct payment option from their 
financial institution. Please contact the finance office for more information. 

Delinquent Accounts 
cfa Academy has a “one month and one day” policy as it relates to tuition. When accounts 
reach one month and one day delinquent, parents will be required to remove the student 
from cfa Academy. Transcripts and other school records will not be released until the 
account is paid in full. cfa Academy understands that from time to time situations occur that 
bring hardship and strain to families’ finances, but. cfa Academy expects families to 
communicate in a timely manner if tuition payments will be late.  
 
Yearbooks 
Yearbooks are developed and distributed each year to current students. Students who 
withdraw from cfa Academy at any point during the school year may or may not be included 
in the yearbook. A refund is not available. 
 
Fundraising 
Fundraising activities must take place in our school from time to time. The PTF, Booster 
Club, or other school clubs and organizations may sponsor fundraisers throughout the 
school year. Please support these as much as you can. Your help with these will be greatly 
appreciated. Students are not allowed to initialize fundraising without approval. 
 
The primary fundraiser conducted every year is Eagle Legacy in the spring—parent and 
student involvement is critical to this event. Eagle Legacy is the one school-wide fundraiser 
in which we ask for 100% student and family participation.  Students who don’t participate 
in fundraising for Eagle Legacy will not be able to take part in the activities on Eagle Legacy 
day.  Students who participate in fundraising will have incentives available for them to earn 
for their participation.  
 

B. Fees  

New student fees: 
New application: $100 
Registration: $500 
Baseline testing: $65 (as needed) 
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Current student fees:  
Student activity: $300 (annual) 
Fifth grade trip: $500 
Re-enrollment: $250 
 After April 30: $350 
 After May 31: $500 
 
Individual Learning Plan (per year): $500 
Private Hourly Subject Tutoring: $40 per hour 
Semi-Private Hourly Subject Tutoring: $25 per hour 
 

VI. Attendance Policies  

A. Church Attendance  

While church attendance is not required for students and families enrolled in cfa Academy, 
admission requires students and families to sign, submit to, and support cfa Academy 
Statement of Faith (see XVIII). As such, the Biblical worldview being taught at cfa Academy 
is best supplemented through church connections. Discipleship cannot take place solely 
during the school day to be successful. 
 

B. Arrival and Dismissal 

Parents will: 
1. Ensure their child is at school on time and prepared by first bell. 
2. Ensure that their child has eaten prior to coming to school. Bringing food into 

classroom is a distraction and is not permitted. 
 
Arrival & Dismissal: 

1. Elementary school hours are from 8:00 am to 2:50 pm (see staggered times below). 
A teacher will be on duty in the cafeteria at 7:40 am to supervise students arriving 
early. Any student arriving prior to 7:40 am and all PreK4 students arriving 
prior to 8:00am will need to be enrolled in the Before School Care Program.    
 
Grade   Start Time Dismissal Time 
PreK4 & K5  8:30am  2:30pm 
1st   8:20am  2:30pm 
2nd   8:20am  2:40pm 
3rd-5th   8:10am  2:40pm 
 

2. All elementary school students should be picked up by 2:50 pm, unless they are 
enrolled in the After School Care Program. *** IF STUDENTS ARE NOT 
PICKED UP BY 2:50 THEY WILL BE DIRECTED TO THE AFTERSCHOOL 
PROGRAM AND PARENTS’ ACCOUNTS WILL BE BILLED 
ACCORDINGLY. *** 



	 17	

3. When picking a student up, you MUST display your car tags or bring them inside to 
be shown to the student’s teacher.  If a car tag is not displayed at pick-up, you will be 
asked to show a picture ID at the school office.  The name on the ID must match 
the name listed on the approved pick-up list. 

 

C. Attendance  

Absentee Policy: School attendance is directly related to school achievement. Parents have 
the responsibility to make sure that students attend school every day, arrive promptly, and 
remain throughout the scheduled day. Parents are asked to weigh carefully any request to 
have the children excused from school. When your child is absent from school often, it has a 
profound effect on the learning process. Your child misses valuable instruction that may not 
be made up. It takes the teacher time to help your child “catch up,” and this usually means 
time taken away from other students. 
 
Absentee Expectations: 

1. When a student returns to school after an absence, it is the responsibility of the 
students to communicate to the teacher and request any work missed.  Students will 
be given two days for each day absent to make up missed work. 

2. Students will be expected to take scheduled tests and quizzes even if they missed the 
prior school day. 

3. Students must be present half a day (until 11:00) or must check in by 11:00 to be 
considered present for the school day. 

4. Parents are asked to check Sycamore weekly to view your child’s attendance and 
tardies. If you have any questions, please email your child’s teacher. 

 
Absentee Limits: Regular attendance is essential to good academics. cfa Academy is 
committed to excellence in the classroom, and regular attendance is critical. Parents have a 
responsibility to see that their children are in regular attendance.  
 
Elementary School Students who are absent more than 20 days in a single year will be 
subject to retention or being dismissed from school at the discretion of the Administration. 
 

1. cfa Academy considers 5 or more absences in a quarter excessive. 
2. Students who miss more than 5 days in a quarter should expect communication 

from the teachers and/or principal to discuss status. 
3. Consequences include but are not limited to quarterly grade reduction (5% of quarter 

grade), probation, suspension, or even expulsion. 
4. Half Day Attendance:  Students are expected to attend school on half-days.  If a 

student is absent on a half-day, it will be recorded as an absence for the maintenance 
of accurate school attendance records. 

 
When a student approaches 10 absences in a semester or 20 for the year, parents will be 
asked to explain these absences to the Administration, who will determine the enrollment 
status of the student at the Administration’s sole discretion. 
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D. Tardiness  

 Tardiness can cause unneeded inconvenience and distractions for the teacher and the other 
 students in the class. While an occasional tardy is normal, students who are excessively tardy 
 will be subject to discipline and/or loss of points on their conduct grade (3 points per tardy). 
 Students who are absent for more than half the school day before arrival will be counted 
 absent. cfa Academy considers 5 or more tardies per quarter to be excessive. Habitual 
 tardiness may result in a student not being invited to re-enroll at cfa Academy.  A student who 
 is tardy twenty (20) times in a single year will be subject to disciplinary action and/or 
 dismissal from school at the discretion of the administration. 

 

E. Early Dismissal  

The departure of a student before the end of the day is considered early dismissal. The 
following protocol should be followed when it is anticipated a student must leave early: 

1. A written note from home signed by the parents (including date and time of 
dismissal and parent signature) is to be brought to school and presented to the 
teacher.  A written note is required. Emails will not suffice because the faculty and 
staff may or may not receive/view emails in time. 

2. Please do not schedule outside music, gymnastics, dance or athletic classes or lessons 
that interfere with our regular school hours. 

3. Students cannot be signed out for early dismissal after 2:00pm unless there is an 
extreme emergency or you have received prior approval from administration.   
Teachers or administration will contact families of students who are signed-out an 
excessive number of times. 

4. Students who leave for the day before 11:00 am will be counted absent for the day.  
Students who leave after 11:00 am for the day will be counted present for the entire 
day. 

5. In compliance with cfa Academy student cell phone policy, cfa Academy expects 
parents not to text students throughout the school day except in emergency 
situations. The school office can communicate necessary information to students and 
teachers. 

VII. Dress/Appearance Code  

A. Dress and Appearance Philosophy  

cfa Academy seeks to focus attention on personal holiness rather than on dress and 
appearance. As ambassadors of Christ, however, students should ensure that clothing and 
appearance reflect neatness, modesty, cleanliness, appropriateness, gender distinction, and 
consideration of others in accordance with Christian principles. 
 

Do not let your adornment be merely outward - arranging the hair, wearing gold, or putting 
on fine apparel - rather let it be the hidden person of the heart, with the incorruptible 
beauty of a gentle and quiet spirit, which is very precious in the sight of God. 1 Peter 3:3-4 
(NKJV) 
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cfa Academy assumes that its students are enrolled willingly and voluntarily. This means that 
the school should and will expect full cooperation with both the letter and spirit of the dress 
code. No student should attempt to circumvent the plain meaning of the dress code or push 
it to its limits. Any student who cannot obey the dress code willingly should not enroll in cfa 
Academy. Students are expected to observe the school dress code from the time they arrive 
on the school grounds until they leave the school grounds. The dress code applies to ALL 
school-sponsored events (i.e., sports banquets, concerts, recitals, assemblies, chapel, PTF 
programs, graduation, etc.)  
 
The modesty guidelines listed below are to assist parents and students in selection of 
required clothing appropriate for school. 
 
Unacceptable Clothing and Jewelry 
The following types of clothing and jewelry are not to be worn to school: logo t-shirts, any 
printed designs on shirts, overalls or coveralls, stirrup pants, ballet pants, camouflage, leather 
pants or skirts (genuine or imitation), jogging suits or wind suits, spandex or tight cotton 
stretch pants, grunge clothing, bandanas, oversized or undersized clothing, crystals, yin- 
yangs, peace symbols, dog collars, spiked neckbands, spiked bracelets, or spiked chains. The 
Gothic look is not acceptable at cfa Academy; this includes the black clothing, jewelry, and 
black make-up that accompany this look. As always, the school reserves the right to ban any 
extremes in clothing or hairstyle. 

B. Violations of Dress/Appearance Policy  

1. If a student comes to school out of dress code, teachers address the issue with the 
student and give them the opportunity to correct it. If they correct it, they receive a 
warning and move on. 

2. If a student has been sent to the office and cannot correct the dress code infractions 
while at school, they will be sent home.  

3. Repeat offenses will result in escalation through the discipline process (discipline 
logs, lunch detentions, OSS, probation, etc.)  and meeting with the Elementary 
School Principal, and/or Headmaster. 

C. General Guidelines for All Students  

Modesty Standard 
1. Modesty and neatness are the goals of the dress code 
2. General guidelines include but are not limited: 

i. Sweatpants, jogging pants, athletic shorts, jeggings, and leggings are not 
appropriate attire. Tights are permitted assuming they are under a modest 
skirt or dress. 

ii. Midriffs (back and front) should not be seen. 
iii. Low cut tops or shirts that expose the chest are prohibited. 
iv. Revealing see-through clothing is unacceptable. 
v. Clothing should fit well but should not be too tight. 
vi. Modest coverage for dresses and skirts must be maintained with movement. 

Dresses and Skirts should come no more than one inch above the knee while 
sitting, walking, or bending down. 
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vii. In agreement with the Statement of Faith, students are required to dress in 
accordance with their biological genders. 

 
 
 

D. Grades PreK4-5:  Required Uniform Dress Code  

 
Male Female 

Tops • Polo shirts must be worn every day. Acceptable colors are 
white, navy blue, gold/yellow, and red.  Polo shirts should 
not have any writing/logos/emblems on them. 

• White or blue oxford button down shirts may be worn 
• Sweaters or cardigans in the acceptable uniform colors 

may be worn.  They should not have any 
writing/logos/emblems on them. 

• Only Eagle Wear hoodies may be worn. 
• Eagle Wear T-shirts are only allowed on Fridays. 
• Jackets and coats do not have to be in uniform, however 

they are not to be worn in class. 

• Polo shirts must be worn every day. Acceptable colors are 
white, navy blue, gold/yellow, and red.  Polo shirts should not 
have any writing/logos/emblems on them. 

• White or blue oxford button down shirts may be worn 
• Sweaters or cardigans in the acceptable uniform colors may be 

worn.  They should not have any writing/logos/emblems on 
them. 

• Only Eagle Wear hoodies may be worn. 
• Eagle Wear T-shirts are only allowed on Fridays. 
• Jackets and coats do not have to be in uniform, however they 

are not to be worn in class. 

Bottoms • Khaki (beige/tan) or navy colored pants or shorts are 
acceptable provided they meet the modesty standard and 
are not frayed or have holes.  

• Pants must be worn at the waist. 
• Jeans or jean shorts may be worn with Eagle Wear only on 

Fridays.  Athletic shorts may not be worn to school. 

• Khaki (beige/tan) or navy colored pants, shorts, skorts, capris, 
dresses, or jumpers are acceptable provided they meet the 
modesty standard and are not frayed or have holes.  

• Pants must be worn at the waist.  
• Jeans or jean shorts may be worn with Eagle Wear only on 

Fridays.   
• Leggings may be worn underneath shorts, skorts, skirts, 

dresses, or jumpers.  Leggings may not be worn alone as pants. 

Shoes • Tennis shoes and other varieties of closed-toe shoes with a  
back are acceptable. 

• Backless shoes/sandals, flip-flops,  and athletic sandals are 
not permitted.  

• Tennis shoes and other varieties of closed-toe shoes with a 
back are acceptable. 

• Backless shoes/sandals, flip-flops, and athletic sandals are not 
permitted.  

• Shoes should not have a heel over 1 inch. 
Hair & 
Jewelry • Hair is to be neat and clean.  

• Unnatural or unusual hair dying (e.g. purple, green, blue, 
etc) and unconventional cuts such as Mohawks, 
dreadlocks, “man buns,” and ponytails are not permitted. 

• It is understood that the administration reserves the right 
to monitor hair and ensure that neatness and cleanness is 
maintained.  

• Please see the “Common questions” document for specific 
examples of what constitutes a reasonably conventional 
hairstyle. 

• Hair is to be above the eyebrows—not touching them — 
and above the collar.  

• Boys are not permitted to wear earrings. Excessive jewelry 
is not permitted.  

• Hats, caps, visors, and bandanas are not permitted.  

• Hair is to be neat and clean.  
• Unnatural or unusual hair dying (e.g. purple, green, blue, etc) 

and unconventional cuts such as Mohawks, dreadlocks, etc. are 
not permitted. 

• It is understood that the administration reserves the right to 
monitor hair and ensure that neatness and cleanness is 
maintained. 

• Please see the “Common questions” document for specific 
examples of what constitutes a reasonably conventional 
hairstyle. 

• Excessive jewelry is not permitted.  
• Hats, caps, visors, and bandanas are not permitted. 

Other • Friday Spirit Wear: students in the lower school may wear Eagle Wear t-shirts with jeans or jean shorts.  If students choose not to wear 
Eagle Wear, then they are expected to be in regular uniform dress code.   
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VIII. Code of Conduct  

A. Philosophy of Student Conduct 

The following code of conduct is based on cfa Academy’s statement of faith, which has its 
authority in the Bible, as well as policies determined by the administration designed to 
facilitate and foster a Bible-based educational environment. A student may be dismissed or 
expelled from school or asked not to return the following year if he/she is out of harmony 
with cfa Academy’s code of conduct or other policies of the school, whether on or off the 
property, as determined in the sole discretion of the administration. Readmission 
considerations following dismissal will be determined on a case-by-case basis. 
 
A positive School climate involves all the stakeholders accepting reasonable responsibility 
for the ongoing pursuit of a culture that produces achievement. cfa Academy believes that 
teachers, administrators, parents, and students all share responsibility in developing such a 
culture. This includes but is not limited to communication, facilitation, 
documentation, and family cooperation of the discipline process and goals.  
 
At cfa Academy we do: Praise, reward and encourage the student; model appropriate 
behavior; listen to the student; provide alternatives for inappropriate behavior; provide the 
student with natural and logical consequences for his/her behavior; and treat the student 
with respect as to his/her needs, desires, and feelings. 
 
At cfa Academy we do not: Physically punish the students; verbally abuse students; deny 
food or rest as punishments; leave the student alone, unattended, or without supervision; 
criticize or belittle students, parents, families, or ethnic groups. 
 
 

1. There is a Focused Goal: Our goal as a Christian school is the academic and 
spiritual training of children within a Christian atmosphere and philosophy. We strive 
to bring the mind of Christ to the task of education and to teach students that they 
have the personal responsibility to live in harmony with expected student behavior. 
Our discipline goal does not have as its end a desire to control and coerce behavior 
for the sake of safety and learning. In the end, punishing past behavior rather than 
changing future behavior is a system that leads to defiance not compliance (Romans 
7:5, ESV). Grace, not the law, changes the heart. The do’s and don’ts of the law elicit 
rebelliousness and licentiousness. Grace, however, produces gratitude and a desire to 
do what is right in response to what Christ has already done on our behalf.  

 
Certainly, rules will be established, maintained, and followed because the Lord 
disciplines those He loves as a Father disciplines His child (Hebrews 12:6, ESV). 
However, the Lord disciplines through an attitude of grace, forgiveness, and 
restoration, not condemnation. Therefore, cfa Academy will strive to discipline in the 
same manner “of the Lord” (Ephesian 6:4, ESV) – redemptive instead of punitive in 
nature. In his work, Teaching Redemptively: Bringing grace and truth into your classroom, 
David Graham encapsulates not only the definition and advantage of redemptive 
discipline but also the deficiency of punitive discipline: 
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“A living example is perhaps not so much a person who does everything the way it is 
supposed to be done as a person who, out of gratitude to God, wants to do what is right but 
falls short and rests in the righteousness of Christ. That is grace. That is the gospel. That is 
redemption. Where do we find it demonstrated in approaches to discipline that are designed 
to control students and to force their compliance with righteous expectations? We do not 
find it because we cannot.” (p. 271) 

 
Such a goal produces consistency and builds: 

a. Character [“…Be holy, because I am holy.” (I Peter 1:16)];  
b. Competency [“And whatever you do, do it heartily, as to the Lord…” (Col. 

3:23)];  
c. Chemistry [“…Live peaceably with all men.” (Romans 12:18)]. 

 
2. There is a Team Approach: Believing that discipline is necessary for the welfare of 

the students as well as the entire school community, there are established levels of 
cooperation, accountability, and communication of the goal of redemptive discipline. 
Parents will cooperate and support the discipline process and goals.  

 
   a.  Level One: Students who display patterns of conduct that requires   
    moderate steering and accountability. This will fall under the direction of the 
    classroom teacher.  The teacher will attempt to resolve minor problems with 
    the student and a discipline log will be sent home.  The teacher will   
    administer the appropriate consequences that may include time-out, loss of  
    recess time, silent lunch, loss of a job or special privilege, changing a  
    student’s seat, or separation from other students.  If the improper behavior  
    persists, the teacher will notify the parents and the questionable behavior  
    may need to be discussed in a parent-teacher conference.  
 

b. Level Two: Students who display repeated patterns of conduct that require 
 more targeted redirection and accountability. This will fall under the direction 
 of the Lead Teacher. Classroom teachers may involve a Lead Teacher to 
 observe the student’s behavior in effort to provide feedback and suggestions 
 for correcting the behavior.  A parent/teacher conference may be needed to 
 discuss how to best address the behavior and help the student find success. 
 
c.  Level Three: Students who continue to display patterns of conduct that  
 require the highest intervention, redirection, and accountability. This will fall 
 under the direction of the Elementary Principal and/or the Head of School. 
 Students/parents will be required to meet with the Elementary Principal 
 and/or Head of School to determine course of action.  This may lead to 
 placing the student on creating a behavior contract and/or probation. 
 
General Discipline Procedure and Protocol for Lower School Students is a 
progressive system.  It starts with teacher and classroom consequences, discipline 
logs, and progresses as needed with steps including, but not limited to, students 
being sent to office, loss of enrichment/PE/special activities, 
probation/behavior contract, out-of-school suspension, and possible dismissal 
from school at the administration’s discretion. 
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3. There is a Process of Communication: It is understood by all that cfa academy 
will communicate via Sycamore any discipline related activity. It is also understand 
that the responsibility lies with the parent to regularly check Sycamore regarding their 
child’s conduct and academic performance. 

 
4. There are Reasonable Expectations: cfa Academy has three delineated areas of 

expectations: 
a. Classroom Expectations 
b. Campus Expectations 
c. Non-negotiable Expectations 

 
5. There are Established Consequences for violations 

See Disciplinary Policies. 

B. Conduct Expectations  

1. Classroom Expectations: Be prepared, Be engaged. Students should bring 
everything needed for class for that day. Students should be in their seats and ready 
to work when the teacher starts the class. 

 
2. Campus Expectations: Be courteous, Be respectful, Be responsible, and Be 

honest in all work. Students should show kindness and courtesy to their peers and 
display a spirit of respect and submission to authority. Students must show 
responsibility with all technology and integrity with all academic work. Cell phones 
are not permitted unless specific permission is given. Headphones are not permitted. 
Students are to be responsible with social media. Good manners are expected at all 
times (at meals, during programs, athletic events, chapels, etc.). Students should obey 
any teacher or adult who speaks to them. Respect for authority is imperative. 

 
3. Non-negotiable Expectations: Be pure in speech, Be edifying in conduct, Be 

sensible with facility, Be moral in behavior. Student should be uplifting in words 
and action. They should aspire to be more like Jesus, making strides to consistently 
improve in behavior. 

C. Prohibited Conduct 

1. Students who display a lack of courtesy or respect will receive appropriate discipline 
measures.  

2. Violations with technology will result in appropriate discipline measures. 
3. Excessive or Major violations will result in OSS, Probation, expulsion, or other 

discipline measures. 
4. Students who are in violation of Academic integrity will lose credit for work, and 

may face OSS, Probation, or other Discipline measures up to and including 
expulsion. 
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a. First offense: 0 on assignment  
b. Second offense: 0 on assignment and OSS 
c. Third Offense: 0 on assignment and Administrative Referral to Head of 

School 
 

cfa Academy deems the following negative attitudes and acts out of harmony with the cfa community and will 
not be tolerated. Such violations, if deemed so, will result in OSS, Probation, 3- day suspension, or 
expulsion. 

1. Negative conduct towards peers – harassment of any kind – physical, verbal, or 
cyber. Any anti-social activity of any kind. Profanity and public display of affection 
will not be tolerated. 

2. Negative attitude towards authority – disrespectful tones/words and actions towards 
teachers will not be tolerated. 

3. Negative acts that are illegal, violent, dangerous, or promiscuous will not be 
tolerated. Illicit drugs, intimidation, fighting, sexual activity, or any other immoral 
behavior will be grounds for dismissal. 

4. Negative acts towards property – Vandalism, theft, littering, or damage to property 
of others and school will not be tolerated. Parents will be responsible to pay for 
damages. 

5. Negative attitude towards learning, the school, and student expectations– Students 
who continually display negativity towards school, the learning process, and student 
expectations will be subject to dismissal by the administration. 
 

A critical, griping, or uncooperative attitude by a student or parent should not be evidenced 
in a Christian School. If an attitude of Christian humility and cooperation is not possible by 
either student or parent, the student will be subject to dismissal. It should be noted that at 
the end of each school year, teachers are given the opportunity to recommend students who 
should not be invited back for the next year. 
 
Cheating/Plagiarism – Whenever a student is found guilty of cheating on homework or a 
test, the teacher will collect the student’s papers, mark a zero for the work, and notification 
of the parents and the principal. Repeated cases of cheating or plagiarism could result in 
expulsion. 
 
Drugs, Alcohol, Tobacco - The sale, delivery, use, or possession of drugs, alcohol, Vapes, or 
tobacco products is strictly prohibited. Any student possessing, using, selling, or delivering 
these AT ANY TIME on or off campus is subject to immediate dismissal or expulsion from 
school. Students suspected of using drugs can be asked to be tested at their expense. 
Students refusing to be tested will be asked to leave the school. 
 
Fighting – Fighting will not be tolerated at cfa Academy. The first offense may be 
punishable by a three- day suspension from school at the discretion of the principal. The 
second offense will be subject to further discipline, up to and including expulsion from the 
school. 
 
Forging – Forging a signature is contrary to what the school represents. If a student forges a 
signature, the parent will be called and the student will be disciplined up to and including 
expulsion. Such discipline could lead to suspension. 
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Harassment - cfa Academy is committed to maintaining an environment in which all 
individuals treat each other with dignity and respect, free from harassment. In addition to 
physical and verbal harassment, harassment can also take the form of emails, texts, and 
communications on social networking sites, etc. The school will take action to prevent or 
correct any violations of this policy. Anyone who violates the policy will be subject to 
discipline, up to and including expulsion. Students (or their parents) who feel that they have 
been subjected to conduct of a harassing nature are encouraged to report the matter to a 
teacher, guidance counselor, or principal. 
 
Profanity – Profanity, vulgar or crude slang language will not be tolerated at cfa Academy. 
Students sending messages to other students via e-mail, text, social networks, etc. including 
any of the above will be subject to discipline, up to and including expulsion.  
 
Runaways – Students who run away from home will normally not be allowed to return to cfa 
Academy. 
 
Threats or Perceived threats - cfa Academy takes serious any threat of harm to any student 
or employee. Students making what the Administration perceives to be a credible threat will 
be expelled and will be reported to the authorities. 
 
Vandalism – Students caught damaging or defacing school property will be expected to pay 
for the restoration or replacement of damaged property. Depending on the severity,  
students may be expelled and/or reported to law enforcement. Students should consider it a 
privilege to attend cfa Academy; therefore, students should do everything in their power to 
keep the building and grounds attractive. 

D. Physical Contact  

Students must remain above reproach in their physical contact with each other and should 
seek to bring honor to God in their relationships. Demonstration of romantic involvement 
by means of inappropriate displays of affection between students on school property is not 
permitted. 

E. Sexual Activity/Expression  

Homosexuality, Marriage, and Sexual Identity 
cfa Academy is a ministry of cfa Church, an Assemblies of God member. As such, cfa 
teaches God’s word as it relates to all matters pertaining to life, godliness, and personal 
conduct. This means that our employees, volunteers, and student/families are expected to 
serve as a Christian role models while on and off campus, upholding the highest standards of 
biblical ethics and morals.  
 
cfa affirms the Biblical stance on homosexuality, marriage, and sexual identity as it is written 
in the official statement by the General Presbytery of the Assemblies of God, August 4-5, 
2014. 
 

1. With regard to same-sex marriage 
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The Assemblies of God defines marriage as the permanent, exclusive, comprehensive, 
and conjugal “one flesh” union of one man and one woman, intrinsically ordered to 
procreation and biological family, and in furtherance of the moral, spiritual, and public 
good of binding father, mother, and child. (Genesis 1:27–28; 2:18–24; Matthew 19:4–9; 
Mark 10:5–9; Ephesians 5:31–33). 

 
2. With regard to sexual immorality 
The Assemblies of God believes that sexual acts outside of marriage are prohibited as 
sinful. Sexual acts outside of marriage include but are not limited to adultery, fornication, 
incest, bestiality, pornography, prostitution, voyeurism, pedophilia, exhibitionism, 
sodomy, polygamy, polyamory, or same-sex sexual acts. (Exodus 20:14; Leviticus 18:7–
23; 20:10–21; Deuteronomy 5:18; Matthew 5:27–28; 15:19; Romans 1:26–27; 1 
Corinthians 6:9–13; Galatians 5:19; Ephesians 4:17–19; Colossians 3:5; 1 Thessalonians 
4:3; Hebrews 13:4). 

 
3. With regard to sexual identity 
The Assemblies of God believes that God created humankind in His image: male (man) 
and female (woman), sexually different but with equal personal dignity. The Fellowship 
supports the dignity of individual persons affirming their biological sex and discouraging 
any and all attempts to physically change, alter, or disagree with their predominant 
biological sex—including but not limited to elective sex-reassignment, transvestite, 
transgender, or non-binary “genderqueer” acts or conduct. (Genesis 1:26–28; Romans 
1:26–32; 1 Corinthians 6:9–11). 

 
4. With regard to sexual orientation 
The Assemblies of God affirms the sexual complementarity of man and woman and 
teaches that any and all same-sex sexual attractions are to be resisted. Consequently, 
believers are to refrain from any and all same sex sexual acts or conduct, which are 
intrinsically disordered. (Genesis 1:27; 2:24; Matthew 19:4–6; Mark 10:5–9; Romans 
1:26–27; 1 Corinthians 6:9–11). 

 
cfa Academy upholds the teaching as written in the official statement by the General 
Presbytery of the Assemblies of God, August 4-5, 2014 through lifestyle, apologetics, and 
classroom instruction. 
 
Sexual Misconduct 

1. Abortion: Any student who has an abortion or aides or encourages another student 
to have an abortion shall be subject to permanent dismissal from cfa Academy. 

 
2. Harassment: any student, teacher or faculty member who sexually harasses any 

other person at cfa Academy shall be subject to dismissal. Sexual harassment 
includes but is not limited to: any inappropriate actions, words, or attitudes of a 
sexual nature that may harass, threaten, intimidate, embarrass, or cause discomfort to 
a person of the opposite sex or the same sex. 

 
3. Homosexual Activity: Any student who engages in any homosexual act or behavior 

is subject to permanent dismissal from cfa Academy. 
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4. Illicit Sexual Activity: Any student who engages in illicit sexual activity of any type 

(outside of marriage) shall be subject to permanent dismissal from cfa Academy.  
 

5. Pornography: Any student who possesses, delivers, disseminates, downloads, or 
creates any pornographic image shall be subject to permanent dismissal from cfa 
Academy. These images may include but are not limited to: any film, magazine, 
picture, book, drawing, or object. 

 

F. Cell Phone/Electronic Device Possession/Use  

Students may not use cell phones or electronic devices during the school day unless special 
permission has been given by a teacher or administrator. 
 Phones and other electronic devices (smart watches/tablets/etc.) should not 
 be sent to school with elementary students.   
 In the event that they are: 

1. Electronic devices will be taken by teachers may be retrieved at the end of the school 
day. 

2. Continued violation will result in a parent conference with teacher or principal, and 
students will be subject to appropriate discipline. 

3. It is understood that any electronic device use may not violate any provisions of 
the code of conduct or the statement of faith. 

G. Off-campus Conduct  

Students are expected to live a biblically-based life at and away from school—guidelines set 
out in the Bible apply at all places and all times. Students are equally subject to discipline for 
conduct prohibited by this code of conduct both at and away from school, including in their 
online activities. Discipline can include consequences up to and including expulsion. 
 
Field Trips 

   Field trips are to be considered as an extension of the regular class. Teachers should send  
   notice of field trips in advance for proper planning.  Students that choose to not go on a field 
   trip for personal reasons or because the teacher will not allow him/her to go, will be counted 
   absent for the day. The dress code applies for all field trips unless otherwise specified by the   
   principal. Students not going on field trips for any reason may not stay at school that day. 

 

IX. Disciplinary Policies  

It	is	understood	by	all	that	while	the	code	of	conduct	and	the	discipline	section	sets	forth	
conduct	expectations	and	the	discipline	that	can	or	will	result	from	it,	the	administration	
retains	discretion	to	modify	discipline	depending	on	the	circumstances. 

A. Home and School Cooperation  

Biblically, discipline is the parents’ responsibility. Parents may delegate the carrying out of 
that discipline to the school during school hours, but the primary responsibility lies with the 
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parents. As a result, cooperation between parents and school is critical to the effectiveness of 
the education process. Parental support enables cfa Academy to be complete in the process 
of holding students accountable to expectations by carrying out discipline steps according to 
policy. Additionally, reinforcement of expectations at school and at home further refines 
students according to biblical principles. cfa Academy endeavors to partner with parents at 
all stages of the discipline process. 

B. Prohibition on Corporal Discipline  

Corporal punishment is not used at cfa Academy for any stage of the discipline process. 

C. Minor Offenses  

1. Attendance 
a. Violations will impact the weekly classroom conduct grade. Each tardy will 

result in a loss points from a student’s weekly conduct grade. 
b. Excessive violations of attendance and punctuality could bring discipline 

logs, lunch detention, OSS, Probation, or could lead to retention or 
expulsion.  

2. Classroom Expectations 
a. Violations will impact the weekly classroom conduct grade. In general, each 

violation will cause the loss of points from the starting grade of 100 for the 
week. 

b. Excessive violations will result in discipline logs (with accumulation of 
points), lunch detention, OSS, Probation, or could lead to retention or 
expulsion. 

D. Discipline Logs and Points  

Dress Code, Campus, and Non-negotiable Expectations are addressed through the use of 
discipline points tracked via Sycamore Education. Warnings (0 points), Minor Infractions (1 
point), Moderate Infractions (3 points), and Severe Infractions (6 points) may be issued as 
the situation merits.. Severity of the infraction is determined by the staff member involved in 
the assignment of the discipline log. The classroom teacher, Lead Teacher, and/or  Principal 
issue the final decision on infraction level and may make alterations to an infraction severity 
where merited. Parents are notified of an infraction through Sycamore Education via 
Discipline Logs, which explain the violation and the teacher’s follow-up to the violation. 

E. Behavior Contracts and Disciplinary Probation  

Generally, students who accumulate an excessive number of points worth of violations will 
be placed on a Behavior Contract and/or Probation. 
 
Probation: Probation is given to a student whose behavior is out of harmony with the 
expected student code of conduct. A behavior contract will be drawn up by the classroom 
teachers, Lead teachers, and Elementary School Principal outlining the goals for 
improvement, rewards, and consequences for continued behavior.  Parents will be required 
to meet with the Elementary school principal and/or Head of School to determine a course 
of action.  During this period, students have an opportunity to correct the problem. The 
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length of probation is generally a period of nine school weeks after which, if problems have 
not continued, probation is terminated. If problems do continue, or new ones develop, a 
student is subject to suspension or dismissal at any time during this probation. Actions taken 
could include any combination of the following: 
 

1. Lunch detention and/or loss of privileges (PE/Recess/Enrichment/Class 
activities, etc.) 

2. Behavior Contract 
3. OSS: 1-3 days 
4. Expulsion 

 

F. Suspension/Expulsion  

1. OSS: (Out-of-School Suspension)  
 

a. DAY 1 OF SUSPENSION _ All work may be made up by the day student 
returns to class for a 25 point deduction.  If not, the student wll receive a 
zero(0). 

b. DAY 2 OF SUSPENSION – All work may be made up but must be made 
up by the day student returns to class for a 50 point deduction. If not, the 
student will receive a zero (0).  

c. DAY 3 OF SUSPENSION _ Student will be given zeroes for all work 
except tests. Those will receive a 50-point reduction. 

d. Tests/quizzes should be made up for a score not greater than 75 the day a 
student returns to school. Tests/quizzes that are not made up will result in a 
zero(0) 

 
2. Expulsion: Students may be removed from cfa Academy enrollment at the 

discretion of the administration when their behavior is out of harmony with 
expectations as delineated in the Code of Conduct and Statement of Faith. Future re-
enrollment of expelled students will be handled on a case-by-case basis by the 
administration. 

G. Law Enforcement Involvement  

Administration and staff reserve the right to contact law enforcement in the event that they 
determine that students’ actions warrant it. Furthermore, teachers and administrators are 
mandatory reporters of physical and sexual abuse. cfa Academy has a zero-tolerance policy 
toward sexual and physical abuse and will report any reasonable suspicion of abuse. 
 
Parents are required to inform the school in the event that a child attending cfa Academy has 
been arrested by law enforcement. The school reserves the right to assess the situation and 
assign consequences independent of any finding by law enforcement or formal legal 
adjudication. 
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X. Academic Policies  

A. Accreditation  

cfa Academy is accredited by the Southern Association of Colleges and Schools (SACS), 
National Association of Private Schools (NAPS) and the Association of Christian Teachers 
and Schools (ACTS). 

B. Grading Scale  

Purpose: The primary purposes of pupil evaluation are to improve the education of the 
student, to present an accurate appraisal of the student’s accomplishment, and to maintain a 
good working relationship between home and school. The educational program of cfa 
Academy seeks to challenge the student to achieve the maximum of his or her individual 
potential. 
 
Grading System: 
A . . . . 100-90 
B . . . . 89-80 
C . . . . 79-70 
D . . . . 69-60 
F . . . . 59-Below 

C. Standardized Testing  

The Terra Nova Achievement Test is given annually to students in grades 1-8. Parents are 
encouraged to see that their children receive plenty of rest during this week of testing. 
Parents will receive notification of their child’s progress. Only students with an ILP or IEP 
are eligible for standardized testing accommodations. 

D. Curriculum  

cfa Academy uses a variety of curricula to comprise our upper school academics. Some of 
the curricula employed by cfa Academy are: BJU Press,  ACSI Purposeful Design, ABeka, 
Saxon, and Positive Action for Christ. cfa Academy students regularly score well above state 
and national averages on achievement tests. 
 
Prayer, Bible study, and Biblical integration are important elements in the daily lives of 
students and faculty at cfa Academy. Each day begins with devotions and prayer; weekly 
chapels and frequent assemblies are planned. The Bible is taught at every grade level, and 
Biblical principles and patriotism are woven into the fabric of the curriculum. The program 
at cfa Academy also includes band (5th grade), art, foreign language, computer science, 
library, music, and physical education, each introduced at various grade levels. 
 
Textbooks and Supplies 
Most textbooks and workbooks are supplied by the school. The parents should supply 
notebooks, paper, and pencils. Students are expected to take care of all textbooks and return 
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them in good condition. Books that are unnecessarily damaged will be assessed a damage 
fee. Students must pay for lost books. 
 
Fifth Grade Trip 
The fifth grade trip to Gatlinburg is considered a valuable part of the students’ education 
and is required. 

 

E. Homework  
1. Cooperation between parent and teacher is fundamental for a successful school year. 

Recognizing our mutual concern for the total development of the child, parental 
support is essential in developing good homework habits when homework is 
assigned. 

2. Homework assignments may vary from grade to grade, but assignments are always 
checked and corrected. 

3. Homework should be an extension of what is being taught in the classroom. 
4. Homework should broaden experiences, extend knowledge, and develop good work 

habits. 
5. For exceptional students or those who have learning disabilities, homework may 

need to be personalized. Homework should be reasonable in amount and take the 
school calendar and other circumstances into consideration. Parents should be 
contacted through Sycamore when a student habitually fails to do homework. 

6. Since we encourage students to attend their church’s mid-week services, teachers 
give consideration to the amount of homework given on Wednesdays. 

7. Teachers should check with each other using a test calendar to make sure everyone 
does not schedule a test on the same day. 

8. Homework is designed to: 
a. Enhance the learning process 

i. Reinforce previously taught concepts and skills. 
ii. Assess student’s mastery of a discipline through enrichment projects 

and research. 
iii. Foster good study skills. 

b. Enhance personal growth 
i. Train students to work independently. 
ii. Promote responsibility for completing a task. 
iii. Complete work assigned in class. 

9. The amount of time students spend on homework will vary; however, the following 
are guidelines to provide a general idea of the approximate amount of time your 
child should spend daily on his/her homework. 

1st-5th Grades  - 15-45 Minutes 
 

If your child is regularly spending an excessive amount of time on homework, please 
discuss this with your child’s teacher. Homework assignments can be accessed on 
Sycamore. Limited homework will be given on Wednesday evenings. It is understood 
by all that if a student chooses to wait until the night before on all homework 
assignments, the time required could be exceeded.  
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Late Work 
1. Grades will be lowered 10% per day for a late assignment for up to 5 days.  
2. After 5 days late, a grade of zero (0) will be given.  
3. Teachers may use discretion in granting students extensions on certain assignments. 

 
Make-up Work 

1. When an Elementary School student is absent, homework should be requested from 
the teacher via email or Sycamore. Students/parents will be directed back to 
Sycamore for documents or assignments on the class homepage. 

2. Parents of lower school students are responsible for approaching each teacher the 
day they return to school to get their make-up work. 

3. Two school days per absence are extended to complete make-up work. 
4. Students are expected to complete all make-up work. 
5. Students are expected to complete any quizzes or tests on the day they return. 
6. Parents can arrange to pick-up make-up work at the school office by contacting their 

child’s teacher via email or Sycamore Pass-a-Note.  Please allow enough time for the 
teacher to gather the work and needed materials. 

F. Diplomas and Transcripts 

All transcripts will reflect the student’s legal name at the time of enrollment and may not be 
changed except for a court order reflecting a minor’s name has been changed pursuant to an 
adoption decree.  

G. Bible  

Bible Memorization – Bible memorization will normally be done from the King James, NIV 
or New King James versions. 
 
Eagle Impact - Community Service 

1. At cfa Academy, we believe in Christ’s command to “love one another.” We 
encourage Christ’s teaching that “Whatever you did for one of the least of these 
brothers of mine, you did for me” (Matthew 25:40) 

2. We further believe that it is important “…to prepare God’s people for works of 
service, so that the body of Christ may be built up…” (Ephesians 4:12); therefore, 
opportunities for volunteer service are an essential component of Christian 
education. 

3. All Elementary school students will engage in community service projects that will be 
generated through their grade level classes. 

 
cfa Academy encourages every student to become involved in missions projects and 
outreach activities.  

H. Chapel  

Chapel programs are an important facet of cfa Academy student life. There will be regularly 
scheduled chapel and mentor group times. Chapel is generally held weekly on Thursday. 
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1. Parents who visit chapel or special programs during the school day should sit in the 
back of the auditorium in order to preserve assigned student seating. 

2. Students are asked to help raise funds for a yearly missions project as part of our 
chapel experience.  This is voluntary and is not required to participate in chapel. 

I. Report Cards and Other Progress Reports  

Progress Reports 
All Lower School (1st-5th grade) students will have progress reports emailed through 
Sycamore at the mid-point of each grading period for the parent to review. Parents should 
send an email message to the teacher before the end of that school week acknowledging 
receipt of the progress report. Parents should contact the appropriate teacher to arrange a 
parent/teacher conference if needed. 
 
Report Cards 
Report cards will be posted to Sycamore four times annually. These dates are listed on the 
school calendar. Report cards, as well as the transfer of school records, can be held if all 
tuition payments are not current. 
 
Academic Probation: 

1. Purpose: Student grades will be reviewed quarterly to prevent the possible failure of 
a student. This brings the Administration and the parent together in order to create a 
viable, tangible solution for the struggling student.  

2. Criteria: This program should be initiated at the discretion of the Administration. 
Criteria to direct the administration in making this decision are but not limited to:  

a. If the student is making 2 F’s, 1 F and 1 D’s, or 2 D’s in core subjects like 
math and English.  

3. Improvement Plan Conference: 
a. The Administration will notify the parents of the academic probation.  
b. A conference will be held with the parent and student to address the 

academic probation.  
c. The student, parent(s), and Administration will sign the Academic Probation 

Form. Copies will be distributed to all respective parties.  
d. If the student is still failing after two successive quarters, the parents may be 

asked to withdraw their child due to our school’s inability to meet their 
academic needs.  
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4. Return to Good Standing: 
a. Student grades will be reviewed at quarter’s-end to determine a good 

standing. Good standing is generally referred to as the absence of academic 
probation criteria as defined above.  

b. If the student is still failing after two successive quarters, the parents may be 
asked to withdraw their child due to our school’s inability to meet their 
academic needs. 

c. A student who finishes the year on academic probation will be required to 
repeat the grade level. 

J. Athletics  

Physical Education 
Physical exercise is important and necessary to growing bodies. Students are expected to 
participate in PE and will receive a grade for this activity. A student may be excused 
occasionally with a note from home, but only a letter from a physician will be accepted for 
any extended period. Such an excuse must be sent to the teacher and must explain in detail 
the types of activity the student is to avoid. Students in the PE/Health class are required to 
purchase and dress in uniform for PE class. 
 
cfa Academy's athletic program strives to ensure a true biblical philosophy of sports. The 
program is concerned with the development of Christian character among athletes. The 
prevailing attitude of those connected to the cfa Academy athletic program is: 
 

1. I want Christ to be seen in my life. 
2. Anything less than my best does not honor God. 

 
It is expected that these guidelines will be followed by all students. It is further expected that 
parents will support cfa Academy standards and goals for the overall student body and 
school ministry. It is expected that parents will keep the long range goals foremost in mind 
when decisions and policies must be made that limit or eliminate student participation in 
sports. 
 

K. Philosophy of Fine Arts  

 The Fine Arts are available at cfa Academy as an extension of student education beyond the 
 standard core academic courses. It is not required for students to participate in a fine art but 
 is an indispensable outlet for students that find an interest in such options that cfa Academy 
 provides. 

XI. Internet Usage Policy  

A. Philosophy of Policy  

The school’s computers, networks, and Internet-usage must be used in a manner that 
conforms to the school’s educational philosophy and may not violate the Code of Conduct 
or Statement of Faith. 
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B. Policy Guidelines  

1. Use of the internet is for educational purposes only, including classroom and 
individual research. 

2. Teachers/classroom monitors must be present in the classroom when students are 
accessing the internet. 

3. Parents/guardians and school personnel may revoke internet access privileges at any 
time. 

4. School administrators and teachers may monitor student social media accounts and 
other Internet usage. 

5. Students are prohibited from using school computers to download, copy, or store 
any software, shareware, freeware, or other online information on hard drives 
without prior permission from the supervising teacher or computer lab monitor. 

6. Accessing and posting on social media, blog, or chat sites is prohibited on school 
computers. Sending and receiving personal emails from school computers is also 
prohibited. 

7. Students are prohibited from using the school’s internet or computers to access 
pornographic websites. In the event of inadvertent access, the teacher should 
immediately be notified. 

8. Students are prohibited from using the school’s internet or computers to transmit 
material that violates US or state laws, including illegal activities or violations of 
copyright. 

9. Students are prohibited from attempting to circumvent the school’s internet filters. 
10. Students are prohibited from using the school’s internet to harass, personally attack, 

and/or post private information about a person. 
11. Students are prohibited from posting negative information online about cfa 

Academy, its administration, faculty, staff, policies, events, or activities. 
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XII. School Safety 

A. Emergency Drills  

Crisis and Emergency Plan 
In cooperation with the local and state authorities and the Department of Homeland 
Security, cfa Academy has developed a comprehensive Crisis Management Plan which 
includes detailed procedures in the event of any crisis. A copy of this plan is available to 
parents as information in the event that a future crisis would occur. This will communicate 
to parents what we will do in the event of an emergency and how they should respond. 
 
Fire and Disaster Drills 
Detailed, step-by-step fire/disaster drill procedures for cfa Academy have been prepared by 
administration. Students and instructors are given procedures for emergencies. Evacuation 
routes are posted in each classroom and in appropriate locations throughout the campus. 
NC school law mandates every school to carry out fire drill evacuations throughout the year 
while school is in session. Instructors are asked to go through the applicable fire drill 
procedures with their students. This should be implemented several times and very 
thoroughly. Students should be aware of the importance of these drills and carry out every 
one as though there were an actual fire. The Fire Department and County Health 
Department inspect our facility annually. 

B. Prohibited Items  

Students are prohibited from bringing the following items to school: firearms, alcohol, 
anything with a blade, matches, lighters, pornographic materials (including those on an 
electronic device), weapons (expanded below), laser pointers, as well as other items that will 
create distraction or have the potential to cause damage.  
 
Weapons 
No weapons or any items that are commonly used as a weapon may be brought to school or 
on school property. Any weapons brought to school will be confiscated and parents will be 
notified. The police may be called if deemed necessary by the administration. Any student 
that brings a weapon to school could be suspended, expelled, or arrested at the discretion of 
the principal. Examples of weapons include but are not limited to: guns, knives, martial arts 
weapons, chemical weapons, etc. 
 
Laser Pointers – cfa Academy prohibits the possession of laser pointing devices by students. 
These items have the potential to cause serious eye damage. 
 

C. Searches – Random and for Suspicion of Illegal or Unauthorized Materials  

All school-owned computers, physical or electronic mail or storage files, parking areas, 
desks, and lockers are the property of the church/school, and students have no expectation 
of privacy in these items or areas. School authorities reserve the right to conduct random 
inspections of any of these to protect the health, safety, and welfare of our students. In 
addition, in the event the school suspects a student possesses an unapproved item, the 
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school reserves the right to conduct a search of the student’s pockets, vehicle, locker, desk, 
backpack, outerwear, shoes, or any other item belonging to or in the possession of the 
student. The school will first attempt to notify parents if a search is necessary unless the 
situation potentially constitutes an emergency; however, enrollment in the school constitutes 
parental and student consent to conduct random and for-cause searches without additional 
or further consent when deemed necessary by school officials. This includes the use of drug- 
and gunpowder-sniffing K-9 dogs. 

  

The above policy is based on the following facts: 
1. You can always search anything the school owns 
2. When it comes to searching student owned property (such as pockets, student 

backpacks or car, etc.) some privacy rights do become involved. 
3. There can also be issues of chain of custody ownership if a school official damages a 

student’s property in the course of a search. 
 
Students suspected of using drugs can be asked to be tested at their expense. Students 
refusing to be tested will be asked to leave the school. 

D. Visitors  

When coming to the school for any reason other than to pick up or drop off children, please 
come to the school office and receive a Visitor’s pass. Students are not allowed to bring 
visitors to school. 

1. Students from other schools may not come to eat lunch with cfa Academy students. 
2. All visitors, parents, and others must report to the office. 

 
cfa Academy welcomes parent visits to the cafeteria. Visits should, however, be scheduled 
through the school office to prevent overcrowding.  
 
Parent-teacher conferences should be scheduled through the individual teacher via Sycamore 
or email. The conferences should be scheduled before or after school and not during the 
school day in order to protect valuable teaching time. 
 
All adults who help in the classroom and/or chaperone field trips must have a background 
check done before volunteering.  Obtain the background check paperwork from the school 
office. 

E. Other Security Measures 

Exterior doors 
All exterior doors are locked from the outside during school hours. Primary entrances are 
locked with electronic locks with an RFID badge system. All staff members wear RFID 
picture badges to identify them. Students should only enter buildings at designated locations 
with reception desks. 
 
Cameras 
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A camera system is in place in order to monitor all key areas during school hours—a 
monitor is in the principal’s office as well as in the main office area. 
 
Elevator 
The elevator is not to be used by students unless given written permission by a principal or 
teacher. 
 
Off-limit areas 
cfa Academy utilizes the facilities of cfa Church. Consequently, we must follow the church’s 
rules for use of the building: 

1. Students are not to be in the school building before 8:00 am, unless they are enrolled 
in Before School Care, in which case they should report directly to the cafeteria. 

2. Students are not to be in the following off-limit areas of the church/school without 
permission: 
a. School Office   
b. Reception Room  
c. Daycare area   
d. cfa Theater 
e. Sanctuary & Foyer   
f. Empty Classrooms  
g. Church Office  
h. Teachers’ workroom 
i. Maintenance closets & storage rooms 
j. Teachers’ offices  
k. Conference Room 
l. Concession area 

3. Students are not to be in any area of the buildings after 2:50 pm unless they are with 
a teacher or enrolled in After School Care. 

XIII. Food/Gum/Drink Policies 

A. Lunch 

cfa Academy has one of the most modern, up-to-date cafeterias in the area. Students are able 
to buy hot lunches for a reasonable charge. Four microwave ovens are available for student 
use. Behavior in the cafeteria should be based on courtesy and cleanliness. Students are to 
speak in a conversational tone of voice and are to remain in their seats until dismissed. Each 
student is responsible to clean up his own eating area. Unnecessary noise or throwing things 
in the cafeteria will result in cleanup duty in the cafeteria or on the school grounds. Students 
are not allowed to leave the cafeteria during lunch unless the principal or teacher grants 
permission. Visitors are permitted during lunch under stipulations addressed in the Visitors 
section. 

1. Students are not allowed to leave campus for lunch. 
2. Any student leaving campus for lunch will not be allowed on campus to attend after-

lunch classes and will be considered absent for those classes, unless the student 
brings a note from the doctor upon return that day. 

3. Please be sure to check your child’s lunch account on Sycamore regularly.  Students 
who don’t have sufficient funds in their lunch accounts will not be able to charge 
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lunch.  These students will be given a bagged lunch (sandwich, fruit, milk) and will 
not be able to make any cafeteria purchases until they have sufficient funds in their 
accounts. 

B. Eating and Drinking Between and During Classes 

Eating and drinking by students outside the cafeteria are forbidden except in circumstances 
approved in advance by the principal. Eating and drinking in the classroom is prohibited 
except for water and special class events when permitted by the teacher. Students are not 
allowed to bring their breakfast to school and eat in the classroom. Food dropped off for 
students will remain in the office until lunch time. The teachers’ workroom is off limits to 
students. Teachers should not send students to the workroom during the school day.  

C. Dietary Restrictions/Food Allergies 

Please notify the office and nurse of any severe food allergies or dietary restrictions for 
students. Students in danger of anaphylaxis should self-carry an Epi-Pen or have one readily 
available in the office. 

XIV. Transportation  

A. Car Line/Speed Limit on Campus 

Traffic Patterns (Traffic Flow) 
Students should be dropped off between 7:40 and 8:00 am each day. Parents should pull 
around the upper parking lot (by the wooden stairs) to drop students off. Students will 
proceed down the stairs to enter the high school. Only staff and student drivers with 
parking permits should drive down to the lower high school parking lot. Parents may 
pick students up at the car port in front of the high school or at the top of the wooden stairs 
in the upper lot. High school students should not be picked up at the Elementary/Middle 
School building. 
 
Please observe the posted speed limit of 10 mph in all cfa Academy parking lot areas. 
 
For the safety of all involved, ALL parents or those who transport children are to observe 
the appointed areas and procedures when dropping off and picking up students. PLEASE 
do not block the traffic lanes. Pull off, park your vehicle, and exit. You might think you are 
going to be briefly away from your car, but you might need to take a little more time than 
expected. Therefore, we ask that you park in the parking areas and leave the roadways open 
for active traffic flow. Please observe the traffic flow as indicated by the cones. Parents or 
others who are picking up or dropping off students are asked to follow certain guidelines: 
 

1. Parents of elementary school students are asked to park in the elementary school 
parking lot if they are coming in to get their child. Otherwise, parents should line up 
in the car line as directed and follow the flow.  

2. No one should park in front of the elementary school entrance, the living center 
entrance, or the daycare entrance at any time. This area should not be blocked in any 
way. Never park where you might stop the flow of traffic. 
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B. Transportation Policy for School-Sponsored Events 

In general, students will be transported to school-sponsored events (such as athletic events) 
on school activity buses. Drivers/chaperones are required to have a valid background check 
on file before being involved. Signed liability release forms are required before students are 
transported off-campus in school vehicles. 

XV. Before and After School Care  

Before and After School Care is available for grades PreK4 – 5th at an additional cost. 
Application forms may be located on the website, Sycamore, or picked up from the 
respective school offices. The Before/After School Program does not normally operate on 
days school is not in session. A calendar of days in which the program operates is on the 
application. If a student is dismissed from the Before and After School Care program, 
he/she may be dismissed from the school unless other arrangements are made. The school 
administration committee has mandated that the before/after school policy of leaving and 
picking up students be enforced to ensure the safety of the students. 
 
See the Before and After School Care application for further information.  
NOTE:  PreK4 students must be signed in and out of the Before and After School Care 
programs on days that they attend. 
 

XVI. Miscellaneous Policies 

A. Contacting Students in the Classroom 

Occasionally it may be necessary to get a message to a student. Unless it is an emergency, all 
messages are combined and given during the afternoon announcements. We make every 
effort to deliver messages without disturbing classes any more than necessary. Parents 
should refrain from calling the school between two and three o’clock as this is a very busy 
time in the school office. 
 
School phones are for school business, and not for the convenience of students. Please help 
your children plan their activities so that they do not need to use the phone. Students who 
must call home due to illness may come to the office with the teacher’s written permission. 
Students may not use cell phones during the school day. 

B. Health Services and First Aid 

Emergency Accident and Illness 
Your application contains a section for current information in case we need to reach you 
immediately. Please be sure to fill this out completely and leave it with the teachers. The 
school nurse will provide first aid for minor cuts and bruises; however, in the case of 
anything more than a very minor injury or illness, we will contact you. 
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Serious accidents that need emergency treatment are usually treated by the nearest hospital. 
If a child should need immediate transportation to a hospital, the school will arrange 
immediate transportation. The parents or other individuals listed on the emergency card will 
be notified as soon as possible. If we cannot reach you and an ambulance is needed, you may 
incur a charge for the transport of your child to the hospital. It is imperative that we can 
reach someone on your emergency card in this type of situation. If a student becomes sick 
during the day, the teacher will excuse the student and arrangements will be made with the 
parent or guardian through the school office. 
 
Medical Services and Medications 
If your child receives a minor injury or wound, the school will administer first aid. If we feel 
that further medical attention is necessary, the school nurse will contact parents. The school 
nurse will assess the use of minor pain medicine (Tylenol, ibuprofen, etc). Medication sent 
from home may be administered by the school nurse ONLY if the following procedures are 
met: 
 

1. Medication Prescription Container 
Medication must be in original prescription bottle with name of student, 
physician name, and instructions for dosage and time to be given. First 
dosage must be given by the parent. This includes medication samples given 
in the doctor’s office. 

2. Medical Authorization 
Medication must be brought to school and be accompanied by a written note 
from parents giving the student permission to take the medication. 

3. Medication Period 
No blanket authorizations which leave the decision to the school staff (i.e., as 
to when medications should be administered) will be accepted. Authorization 
should be for a very specific time period only. Any medication taken during 
the school day should be inventoried and securely stored with the school 
nurse and dispensed by the school nurse. Unless, there is a pre-approved 
plan approved by nurse and parents, students are not allowed to self 
medicate. 

4. Communicable Disease 
A child who has been diagnosed with any of the following diseases or 
conditions must have written consent from a physician to return to school or 
to be subject to school office for re-admittance: chicken pox, lice, measles, 
mumps, pneumonia, whooping cough, pinworms, scabies, ringworm, 
impetigo, pink eye, or other such communicable diseases or conditions. All 
children must be fever-free for 24 hours before returning to school. If the 
child is vomiting, has diarrhea, a bad cough, colored mucous or dark urine, 
the child must stay at home. 
 

ADD Students on medication – Students who are ADD or ADHD and do not take their 
medication as required will be sent home and may be dismissed from the school. Any 
medication taken during the school day should be inventoried and securely stored in the 
school office and dispensed by the school nurse. 
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C. Lost and Found  

Any item turned into the lost and found will be kept in the lost and found for several weeks. 
Items not claimed will eventually be disposed of or given to a charitable organization. To 
prevent items from winding up in lost and found, please put the student’s name on all 
articles of clothing, lunch boxes, book bags, etc. Use a permanent type of marking pen. The 
school/church cannot be responsible for lost or stolen items. If a parent feels an item of 
value has been stolen, they should contact their homeowners insurance for replacement cost. 

D. Student Insurance 

Parents will be responsible for any medical or healthcare costs associated with accidents or 
injuries that occur on campus. While the school maintains minimal insurance that may help 
cover certain types of accidents that occur on campus, this coverage is very limited and does 
not constitute comprehensive health or major medical coverage for students. Please contact 
the school for forms if your child is injured. 

E. Deliveries  

Should a student need an item during the day, parents should drop the item off at the 
elementary school office. The office will call the classroom where the student is located to 
inform the student that they have something to pick up in the office. 

F. School Closing 

Please see the school calendar posted on Sycamore for scheduled days off from school, half 
days, and adjusted schedules. 
 
cfa Academy will monitor local school activity regarding a decision to close due to hazardous 
weather conditions or other emergencies. However, cfa Academy administration will make 
decisions based on the safety of cfa Academy students. Parents will be notified of closings, 
delays, and inclement weather details via School Messenger and Sycamore e-blasts. 
 
Inclement weather details will be posted to Sycamore News. 

G. Personal Property 

Students should avoid bringing personal items on campus where possible. Expected items 
for students to have include necessary classroom supplies, PE uniform, any athletic 
requirements for after-school sports (to be kept in the bag room during the day), a cell 
phone (if in possession), and a lunch if not ordering food from the cafeteria. Any other 
items should be approved by an administrator prior to being brought on campus. 
Confiscated items will be available for parents to pick up at the end of the school day, unless 
cfa Academy is obligated to hold the item for longer due to law enforcement requirements 
or other disciplinary process. 
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H. Sales/Flyers 

Students are not permitted to buy, sell, or trade items on school grounds. Confiscated items 
will be available for parents to pick up at the end of the school day, unless cfa Academy is 
obligated to hold the item for longer due to law enforcement requirements or other 
disciplinary process. Any flyers or advertisement must be approved by the office prior to use 
on campus. 

I. School Photographs 

Yearbook pictures are taken in the fall; spring pictures are optional. Students should abide by 
normal dress code for yearbook pictures. Parents can order different package options at 
varying costs to themselves. 

J. Pledges to the US Flag, Christian Flag, and the Bible 

AMERICAN FLAG 
I pledge allegiance to the flag of the United States of America, and to the Republic for which 
it stands; one nation, under God, indivisible, with liberty and justice for all. 
 
CHRISTIAN FLAG 
I pledge allegiance to the Christian Flag and to the Savior for whose Kingdom it stands, one 
brotherhood uniting all true Christians in service and in love. 
 
BIBLE 
I pledge allegiance to the Bible, God’s Holy Word. I will make it a lamp unto my feet and a 
light unto my path. I will hide its word in my heart that I might not sin against God. 
 
MOTTO 
Declaring God’s power to the next generation…one student at a time. (Psalm 71:18) 

K. Lockers  

Students are assigned lockers by their homeroom teacher. Students may use only one locker. 
Lockers should never be damaged in any way. No stickers, posters, pictures, etc., should be 
affixed to the lockers with glue, paste, tape, etc. No inappropriate pictures, posters, slogans, 
etc., are permitted inside a locker. Nothing whatsoever is permitted on the outside of a 
locker. Appropriate pictures, posters, etc., may be affixed to the inside of the lockers with 
magnets. Lockers should be kept neat and clean with nothing hanging out of the doors (such 
as papers, book bag straps, etc.) or placed on top. Items found on top will be placed in the 
lost and found. Lockers are not to be traded or exchanged without the consent of the 
teacher who assigned the locker. Lockers are the property of the school/church and may be 
searched at the principal’s discretion without student or parent consent. Items of value 
should not be left in lockers at any time. The school is not responsible for items left in a 
locker. Students are encouraged to place locks on the lockers, but the combination or any 
extra key must be given to the homeroom teacher. A student should never open another 
student’s locker. Taking items from another student’s locker is considered stealing and will 
be dealt with accordingly. 
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Book bags and coats must be left in cubbies during the school day. They should not be 
brought into the classroom or the cafeteria. 

L. Special Awards, Events, and Recognitions 

Honor Roll 
Students may be given Honor Roll recognition at the end of the year by attaining the 
following: “A” Honor Roll – All “A’s” on all subjects; “A-B” Honor Roll – No grade below 
B in any subject. To be on either Honor Roll a student may not have any conduct grade 
below satisfactory or below a C in any of the grading periods. 
 
Academic awards 
Elementary academic awards will be given out near the end of the fourth quarter, usually as 
part of the end of the year activities.  Only fifth grade will have an end of the year awards 
assembly that parents are invited to attend. 
 
Events and Programs 
Please check the Sycamore calendar for upcoming events and ceremonies throughout the 
school year. 

XVII. Parental Involvement, Support, and Conflict Resolution 

A. Parental Involvement 

The function of cfa Academy is to assist parents in carrying out the responsibility of 
educating their children. In this partnership, communication is critical. Please expect to use 
Sycamore to regularly check the progress of your child, communicate with teachers, and 
receive updated calendar information. cfa Academy cannot exist without the support of 
parents and families, so please partner with us in regular prayer for all aspects of the 
education process. 
 
Announcements – Various means are used to keep the student body up to date on activities 
and information concerning special events. Six very important tools keep the students and 
parents informed: Sycamore e-blasts, news and calendar, morning and afternoon 
announcements, chapel announcements, and the school’s website. For sports information 
please check the Sycamore Calendar and News. 

B. Parental Support Statement 

The staff desires a harmonious relationship with parents. If parents have a question about a 
school policy or an event that involves their child, they should notify their child’s teacher or 
administration where appropriate. An effort will be made to resolve any differences and 
maintain quality communication between parents and staff. 
 
Parental support is an essential part of the educational process. If, in the sole discretion of 
the administration, a parent has failed to support the staff or the school’s policies and 
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procedures, including the Code of Conduct, which is based on the Statement of Faith, the 
administration reserves the right to deny the student continued enrollment in the school. 

C. Communication and Conflicts between Parents/Students and Teachers  

General guidelines 
1. Request conferences by email rather than trying to come see the teacher at the 

beginning/and of school as this creates a disruption to the flow of the class. 
2. Approach the teacher with concerns regarding their child or the classroom to seek 

resolution. 
3. Do not attempt to call faculty on their personal cell or home phones unless it is an 

emergency. (cfa defines an emergency as immediate risk of life/injury or large 
financial risk). If it does not meet this criteria, cfa believes the question or concern 
can wait to be communicated via email. 

 
Occasionally, questions, problems, or grievances may arise. The following steps should be 
followed if this happens: 
 

1. Talk to the teacher or person directly involved. Appointments will ensure that you 
will have uninterrupted time to talk with the teacher in private. If this is 
unsuccessful… 

2. Make an appointment with the appropriate school director or dean of students and 
the teacher. If this is unsuccessful… 

3. Make an appointment with the administrator, director, and the teacher. If this proves 
to be unsuccessful… 

4. Make an appeal in writing to the School Advisory Board. Appeals cannot be made in 
person and the Board has the right to refuse to entertain the appeal if it feels that all 
reasonable steps were made to reconcile the issue. 

5. Once all reasonable steps have been made and the school board has made a decision 
(either to entertain a parental grievance or to affirm a decision by the administrative 
team), cfa Academy will consider the pursuit of legal action by parents as 
“irreconcilable differences” and the relationship broken; therefore, parents will be 
asked to remove their child from the school. 

 
Biblical Principle for Solving All School Problems: MATTHEW 18 
 
As we begin the school year, we would love to think that we will all come together as a 
whole and have nothing but peace throughout the entire school year. But life is real and we 
don’t live in a perfect world yet! So until the day that the Lord returns for us we must seek 
His will in our lives. He left us a clear and wonderful message in Matthew chapter 18 on how 
we are to work with our fellow man. The procedure gives His formula for solving person-to- 
person problems. Due to our human nature, we may at times irritate others, resulting in 
misunderstandings or strong disagreements. 
 
A Christian school is made up of people---parents, administrators, teachers, and students. 
We, like any other collection of earthly mortals, have the potential for wrongdoing. Even so, 
it is God’s will that we live together in harmony. Jesus tells us in John 13:34-35 that we are to 
love one another as He also loved us. 
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We are the generation of people whose philosophy is “I’ll do it my way.” When this spills 
over into the community, differences develop between individuals and people begin taking 
matters into their own hands. This, of course, is bypassing the Biblical procedure of solving 
problems. 
 
There are several clear principles that Jesus taught in solving interpersonal disputes. We are 
going to follow God’s formula at cfa Academy and ask all parents, teachers, and students to 
do the same. According to the Bible, God’s blessings will be shared with each and every one 
of us. 
 
The Matthew 18 principles are as follows: 
 

1. Keep the Matter Confidential – The Bible has much to say about those who gossip 
or malign others with their words. 

2. Keep the Circle Small – The first step, and more often than not, the only step 
needed to solve a interpersonal problem is for one of the two people involved to 
initiate face-to-face dialogue. Most problems are solved at the two-person level. 
“…If thy brother shall trespass thee, go and tell him his fault between thee and him 
alone…” (Verse 15) 

3. Be Straightforward – “…tell him his fault…” (Verse 15). Jesus tells us to love 
forthrightly and honestly. Sometimes it is hard to tell someone the very heart of the 
matter, but restoration can come only when the issues are lovingly and clearly 
presented. Proverbs 27:6 says, “…faithful are wounds of a friend…” 

4. Be Forgiving – “…if he shall hear thee, thou hast gained thy brother.” This tells us 
that once a matter has been solved, we should wholeheartedly forgive and restore the 
person who has been at fault. But what does the Matthew 18 principle say about a 
person who will not hear you out? For example, say you are a parent of a student in a 
Christian school. You are unhappy with a teacher because you believe your child is 
being treated unfairly in the classroom. The two of you have met and talked and you 
are not satisfied with the outcome of your discussion. What is the next step in the 
Matthew 18 principle? 

5. The Parent and Teacher Should Agree to Share the Matter with the School 
Administrator. Verse 16: “…take with you one or two more…” Those of us who 
bear the name of Christ should joyfully conform to the will of Christ. An open and 
honest discussion among people who are sensitive to Godly principles will most 
often reach an amicable solution. 

 
The Matthew 18 principle requires that parents talk to teachers about problems and 
concerns with the teacher before anyone else. If unable to resolve the matter, then 
prayerfully and in an orderly fashion move up the school structure. This is the Lord’s way to 
solve people problems. Victory and growth will only come when we all unite for this cause 
and come together with love and concern for one another. Join with us as we prepare to do 
battle to defeat that which tries to harm our children and their bright futures. 
 
A Christian school is a ministry in Christ’s name. Everything we do in the context of the 
school must be done in the way of Christ. Teachers, love each other, your students, and their 
families. Parents, love your children, their teachers, the school, and the ministry. Students, 
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love your parents; show respect to your teacher by obeying the rules and guidelines of the 
school. This will be a wonderful year, and God will be honored in all we do. Satan would like 
to destroy the normal flow of harmony and good fellowship in Christian School education. 
That will not happen if all of us use the Matthew 18 principle. It is our privilege to serve you 
and to be a part of your children’s lives. 
 
Child Abuse – cfa Academy teachers and administrators are required by law to report any 
suspicion of child abuse. 
 
On occasion, it will become necessary for the administration of cfa Academy to interact with 
a social worker arriving at the school to interview a child or children reported to Social 
Services as suffering abuse of one form or another. Current state law forbids interference 
with the social worker in carrying out his/her responsibility. The school administration will 
do the following: 

1. Provide a place that is private for the interview. 
2. Ask the child if he/she would like one of the administrators or a teacher to be 

present during the interview. 
3. Call one or both parents if they can be reached and inform them that the interview is 

taking place. 

D. Binding Arbitration Provision 

Parents and students agree that they will never make demands, threaten to sue, or actually 
litigate any matter whatsoever relating to or resulting from the student’s enrollment at cfa 
Academy. Parents and students understand that making demands, threatening to sue, or 
actually litigating a matter against cfa Academy violates Biblical teaching and practice and will 
constitute sufficient ground for immediate suspension or expulsion of student’s enrollment. 
The parties agree to resolve all potential claims, disputes, or causes of action through binding 
arbitration using the procedures outlined in the ministry’s binding arbitrations procedures 
(available upon request). Binding arbitration shall be the sole remedy for any and all 
controversies or claims arising out of the student’s enrollment relationship or this enrollment 
agreement. The parties expressly waive their right to file a lawsuit against one another in any 
civil court for such disputes, except to enforce a legally binding arbitration decision. 

XVIII. Statement of Faith 

1. We believe the Bible to be the inspired, only infallible, authoritative Word of God. 
2. We believe that there is one God, eternally existent in three persons: Father, Son, and Holy 

Spirit. 
3. We believe in the deity of our Lord Jesus Christ, in His virgin birth, in His sinless life, in His 

miracles, in His vicarious and atoning death through His shed blood, in His bodily 
resurrection, in His ascension to the right hand of the Father, and in His personal return in 
power and glory. 

4. We believe that for the salvation of lost and sinful people, regeneration by the Holy Spirit is 
absolutely essential. 

5. We believe in the present ministry of the Holy Spirit, by whose indwelling the Christian is 
enabled to live a godly life. 
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6. We believe in the resurrection of both the saved and the lost; they that are saved unto the 
resurrection of life, and they that are lost unto the resurrection of damnation. 

7. We believe in the spiritual unity of believers in our Lord Jesus Christ. 
8. We believe in the creation of the universe by the triune God as accounted in the book of 

Genesis. 
9. We believe marriage is vital to our nature as human beings in society. God himself instituted 

marriage by creating and bringing the first man and woman together at the dawn of human 
creation. (Genesis 1:27; 2:18, 22, 23). We further believe that marriage is between one man 
and one woman. We believe that divorce and remarriage must have the highest caution and 
consideration. 

10. We believe in the Biblical definition of marriage as the permanent, exclusive, comprehensive, 
and conjugal “one flesh” union of one man and one woman, intrinsically ordered to 
procreation and biological family, and in furtherance of the moral, spiritual, and public good 
of binding father, mother, and child. 

11. We believe that sexual acts outside of marriage are prohibited as sinful, that God created 
humankind in His image: male (man) and female (woman), sexually different but with equal 
personal dignity, and that any and all same-sex sexual attractions are to be resisted, with 
believers refraining from any and all same sex sexual acts or conduct, which are intrinsically 
disordered. 

12. We believe (1) The Bible recognizes that a woman is with child even in the first stages of 
pregnancy. (Luke 1:31, NASB). (Luke 1:36). (2) Scripture makes it clear that in the prenatal 
phase both Jesus and John the Baptist were recognized as males well before the time of 
delivery. Moreover, John before birth is recognized as a “baby” (brephos) (Luke 1:41,44). 
This translates a Greek word used for children both before and after birth (cf. Acts 7:19). (3) 
The Bible always recognizes the prenatal phase of life as that of a child and not a mere 
appendage to the mother’s body to be aborted at will. (4) The Bible recognizes that God is 
active in the creative process of forming new life. (5) The Bible recognizes that God has 
plans for the unborn child. Only He knows the potential of this new life. (Jeremiah 1:5) On 
these (and other Biblical Principles) we reject abortion as a morally acceptable alternative for 
birth control, population control, sex selection, and elimination of the physically and 
mentally handicapped. 

13. We believe God determines the boundaries of life and holds in His hands the two fragile 
ends of human experience. He is active in the conception of life and the conclusion of life, 
in birth and in death. And therefore, we reject euthanasia on the following Biblical principles 
and  (1) proclaim humankind’s dignity as God’s sovereign creation, (2) reassert God’s 
authority over life from conception to death, and (3) affirm meaning and hope for suffering 
humanity.  

14. We believe in the use of binding arbitration as the sole remedy for any and all controversies 
or claims arising out of the student’s enrollment relationship or the enrollment agreement 
and that lawsuits have no place in the Biblical management of conflict. 

15. We believe in a zero-tolerance policy toward sexual and physical abuse and will report any 
reasonable suspicion of abuse. 
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